Shire of Irwin

Community Ranger (Part Time)
Application Package

[Type here]

About our Shire
Located on the Batavia coast 360kms north of Perth, nestled on Arunine Bay are the historical twin towns
of Dongara and Port Denison which form part of the Shire of Irwin. The Shire is a friendly coastal
community with a population of approximately 3,800 residents and covers 2,223km2. Situated in close
proximity to the bustling City of Greater Geraldton and with a rapidly growing tourism industry the Shire
of Irwin is an enviable lifestyle choice.
Known historically for its lobster fishing industry and broad acre farming, the area has developed to
include oil and gas production/exploration, mineral sands extraction and green energy industries.
The Shire offers a range of essential facilities including a public health facility which includes emergency
services, a domiciliary care unit and a nurse home care unit, St John Irwin District (ambulance), pathology,
GP medical centre, district high school, transfer station with a recycling centre and various local
businesses.

Our Community
There is an abundance of community and sporting groups that offer great opportunities for people of all
ages to get involved and actively participate.
The community and the Shire host a variety of events throughout the year which include the monthly town
markets, annual Australia Day celebrations, Easter Races, Hanging of the Quilts, a biennial Irwin District
Charity Ball, Port Denison Sprint and the Mid West Show and Shine.
The Shire has a modern recreation centre which offers multiple health and fitness options along with a
skate park and new pump track for the youth. The Dongara Denison Drive-Ins offers hours of family time
throughout the warmer months.
There is a wide range of choice for caravan parks and camping grounds within the Shire of Irwin to suit
both tourists and locals alike.
The Shire’s Visitors Centre provides information of the many other attractions in the region.
Please see our website or call our Visitors Centre on 9927 0000
www.irwin.wa.gov.au
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11-13 Waldeck Street
Dongara WA 6525

PMB 21
Dongara WA 6525

Email
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reception@irwin.wa.gov.au

www.irwin.wa.gov.au/

Telephone

Facebook

08 9927 0000

https://www.facebook.com/ShireofIrwin
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Position – Community Ranger (Part Time)
1 Advertisement
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2 Position Description
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3 Information for Applicants
The following information is provided to assist with the preparation of your application. Applications will
be forwarded to the selection panel to assess whether requirements have been met and short list
applicants to be considered for an interview.
This assessment will be based on the information provided in your application. To enable a valid
assessment of your application, it must include the following information:
1. Covering Letter
A short (one page) covering letter introducing yourself and explaining your interest in this position.
2. Selection Criteria Response
This a very important part of your application.
To be eligible for consideration, each essential selection criteria set out in the Position Description is
required to be addressed. It is important that the information you provide is clear, concise and relevant,
so that the selection panel can readily assess your suitability for the position.
This is an opportunity to demonstrate to the selection panel that you understand the requirements of the
position and that you have the necessary knowledge, experience and qualifications to successfully carry
out the duties. It is recommended that the STAR method is used to express your understanding of each
of the criteria, as set out below:
Situation
Task
Action
Result

Describe a work situation that you were faced with
Describe the task that you had to complete
Describe the action that you took to complete the task
Describe the result of your action

It must be noted that it is impossible to interview all applicants and therefore only those who best meet
the criteria will be short-listed for interview.
3. Resume (Curriculum Vitae)
Information contained in your resume/CV is required to contain the following, as a minimum:
•

Current personal details - name, address and telephone number.

•

Your education and training achievements.

•

Your work history including employment dates and details of the duties, performance and your
achievements.

•

Any activities you have undertaken outside of work, which you consider are relevant to the
position.

4. Other Documents (optional)
It is recommended that only copies of supporting documents be enclosed with your application to avoid
loss or damage to originals. The Shire will require the provision of evidence of all claimed qualifications
prior to commencing employment.
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5. References
Applicants are required to provide the current names and contact details of two referees (as a minimum)
in their application. The most valuable referees will be those you reported directly to, being either a
supervisor or manager responsible for overseeing the day-to-day performance of the applicant.
Referee details should be provided on the understanding that they may be contacted shortly after the
close of applications without any prior notification to the applicant.
6. Applications
Please refer to the Advertisement for the closing date for applications.
Please include ALL the required information in your application.
Applications are to be addressed to: Human Resources – Confidential and delivered via:
Email

Post

In Person

hr@irwin.wa.gov.au

PMB 21
Dongara WA 6525

11-13 Waldeck Street
Dongara WA 6525

In fairness to all applicants, late applications cannot be received unless permission has been sought prior
to the closing date. An emailed copy of an application sent before the closing advertised date will ensure
its acceptance, but it is the applicant’s responsibility to make sure the application reaches the Shire on
time.
7. The Selection Process
a) Application review and shortlisting
After the advertising closing date, a shortlist of candidates will be produced by a selection panel, the
shortlist will be based on application content. Shortlist screening may involve brief phone contact, to clarify
details.
Applicants nominated for the shortlist will be contacted for an interview.
b) Interviews
Interviews will be conducted at a pre-arranged date and time, in person at the Shire office, or via phone
or video if distance prevents attendance.
The final decision on this position will be made by the Shire of Irwin Chief Executive Officer.
The Shire of Irwin is an equal opportunity employer
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